
OELMYI7BAZNY \\ Book / Office automation and application (computer class teaching vocational Eleventh Five Year Plan)

 

Office automation and application (computer class
teaching vocational Eleventh Five Year Plan)

Filesize: 2.03 MB

 

Reviews

The book is fantastic and great. it was writtern really perfectly and useful. I discovered this pdf from
my i and dad suggested this book to learn.
(Dr . Cor die Upton III)    

 

DISC L A IM ER      | DM C A 
 

http://www.bookshub.site/disclaimer.html
http://www.bookshub.site/dmca.html


IK93MQB9OQ1O / Kindle > Office automation and application (computer class teaching vocational Eleventh Five Year Plan)

OFFICE AUTOMATION AND APPLICATION (COMPUTER CLASS
TEACHING VOCATIONAL ELEVENTH FIVE YEAR PLAN)

paperback. Book Condition: New. Ship out in 2 business day, And Fast shipping, Free Tracking number will be
provided a<er the shipment.Pages Number: 266 Publisher: Beijing Institute of Technology Pub. Date :2007-02-01
version 1. OA (O@ice Automation. OA) program is a multidisciplinary. multi-technology integrated curriculum.
Book introduces the concept of o@ice automation on the basis of introduction of o@ice automation equipment.
WindowsXP operating system. word processing so<ware Word2003. spreadsheet so<ware. Excel 2003.
presentation so<ware PowerPiont 2003. web page authoring so<ware FrontPage 2003. the computer network
infrastructure. etc. the content. Book focus on the practical application of computer technology. and hierarchy.
the concept of accurate. richly-illustrated. the system for students to learn knowledge of all aspects of
computer applications. Each chapter book is supplemented by exercises and training to help students
consolidate the knowledge. Book is suitable for students of vocational schools to learn the professional o@ice
automation teaching materials are also available for o@ice sta@ as a learning reference. Contents: Chapter 1
Overview 1.1 o@ice automation. o@ice automation. o@ice automation definition of the basic techniques 1.2 1.2.1
1.2.2 Individual groups of o@ice automation. o@ice automation. o@ice automation 1.3 classification. elements
and service targets 1.3.1 Classification 1.3 o@ice automation system .2 o@ice automation system elements 1.3.3
O@ice Automation System O@ice Automation System 1.4 target prospects exercises commonly used in Chapter
2. o@ice automation equipment. computer hardware-based 2.2 2.1 2.3 Other o@ice equipment printer scanner
2.3.2 2.3.1 Xerox exchange equipment 2.3.5 2.3.4 2.3.3 fax modem training 2.4 Training 2.4.1 Training 12.4.2
Exercise 2 Chapter 3 Windows operating system 3.1 Introduction 3.1.1 Windows operating system. history of
development 3.1. 2 Windows XP features and system configuration 3.1.3 Windows XP startup and shutdown 3.2
Windows XP for basic operation 3.2.1 3.2.2 mouse and keyboard icon on the desktop and window composition
and operation 3.2.3...
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